To: [Manager]
From: [Your Name]
Subject: Attending Engage 2026
Dear [Manager],
I am requesting your approval to attend Engage 2026, taking place April 20-22, 2026 in Ghent, Belgium, with complimentary workshops on the first day.
Engage is the premier conference for HCL Digital Solutions, offering unparalleled opportunities to gain education, training, and insights into both current capabilities and future developments. This year’s unique setting—the football stadium of KAA Gent—will provide an inspiring backdrop for learning and collaboration.
By attending, I will:
· Participate in hands-on workshops to strengthen my practical skills.
· Hear directly from HCL executives, Ambassadors, and industry experts in keynotes and sessions.
· Network with peers and exchange best practices with organizations facing challenges similar to ours.
· Bring back actionable insights and success stories that can directly support our ongoing initiatives.
I will also prepare a summary of key takeaways and share them with our team, ensuring that the knowledge gained benefits the broader organization.
[Optional – Insert projects you want to tie to the event]
Attending Engage 2026 will directly help advance the following projects:
· [Project/initiative]
· [Project/initiative]
The estimated cost of attending is as follows:
· Airfare: [insert current rates to/from your destination]
· Transportation (airport ↔ hotel): < €75
· Hotel: €150–€350/night
· Meals (3 days at €75): €225 (many meals are included with registration)
· Registration Fee: €129
· Engage Dinner (optional, highly valuable networking): €99
· Total: €[x,xxx]
I strongly believe that attending Engage 2026 will provide excellent return on investment, both for my personal development and for the growth of our team.
Thank you for considering this request. I look forward to your approval.
Best regards,
[Your Name]
